
“View Applicants” Enhancements 

 

The below screen shot illustrates the new look and feel of the View Applicant functionality in MyHUB.  

The same help tips and guides still exist it is simply a new color scheme and a fresh look. 

 

 



 

With this upgrade, we have streamlined your ability to disposition applicants.  We have removed the 

”Yes” and “Hold” actions that were not easily visible to the recruiters, and have updated the reject 

function to be simply titled “Disposition Applicant” to allow for more functionality. 

Note: the Application Summary is now in PDF format to allow for you to save the application to your 

computer and more easily email and print the application. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

The new disposition applicant functionaly retains your ability to reject applicants with a detailed reject 

reason and the ability to enter the interview information.  With the upgrade we will be introducing a 

new status code called “065-Final Candidate”.  This new code will allow you to enter the interview date, 

and will help facilitate dialog with your recruiter so they will know this is the candidate for whom you 

will be extending a job offer. 

 

 


